Charity Stewards' Guide
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Middlesex31 Festival

Relief Chest No: MIDDX2031




Middlesex31 Festival
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Regular donation by Direct Debit:
Important information - The regular donations into the Middlesex31 e R
Festival are managed via the Middlesex Continuous Giving o6 e al ‘

scheme. Relief Chest number 4EVERMIDDX

By post: , -
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Tie reamancns’ Instruction to your Bank/Building Society N
Grand Charity to pay by Direct Debit [ i g,
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v" The donor must complete details of the

account to be debited and sign and date s W‘ B ™" giftaid &
the Direct Debit mandate at the top of - P v SR B e e many o
th e form. r— ;.m.._,’m?m.,ﬁ.:!.:.T;_mm;n.“.::‘“ mh ety ferty
v Enter the following details:
o Amount

o Frequency
o Length of the Direct Debit

Instruction.
v Fill in the personal details and tick the
Gift Aid box if applicable
v' Send the completed form to the Relief
Chest office.

Online:

v Set up a Direct Debit Instruction by visiting:

Quick link:

By telephone:

v" Call our dedicated line on 020 3146 3345 (Open Monday to Thursday 9:30am to 4:30pm,
Friday 9:30am to 3:30pm)
v' The donor must have the following details to hand:
Full name and Address
Bank account number and sort code
Donation amount, frequency and duration of Direct Debit
Relief Chest number (4EVERMIDDX) into which your donation is to be made
o Details of your Lodge/Chapter
v’ Please note that calls will be recorded in accordance with Direct Debit & Gift Aid rules.
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https://donate.mcf.org.uk/festival-or-appeal/?festivalId=19516

Personal Donations

Personal donations from members/individuals can be made by:

Single donation by Cheque/Charity voucher:

v" Complete the Single Donation form or

Combined Single & Regular Donation form.
v" Make all cheques and vouchers payable to

“The Relief Chest Scheme”

v If the donor wishes to Gift Aid the donation,

the following details must be completed:
o Full name and Address
o Tick the relevant box
o Date the form.
v Enter the Lodge/Chapter to be credited.

v Post the completed form and cheque to the

Relief Chest office.

Single donation by Credit/Debit card:

v" Post: Complete card details and the amount to

be donated.
o If the donor wishes to Gift Aid the

donation, the details as listed above

must be present

o Post the completed form to the Relief

Chest Office.

v" Online: Card donations can be made by
visiting

v' Telephone: Donations can be made by calling

020 3959 2807 (open Monday-Thursday
9.30am-4.30pm, Friday 9.30am-3.30pm).
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single Donation Form
Middlesex31 Festival @
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https://donate.givetap.co.uk/f/donate?charity-name=masonic-charitable-foundation&custom-url=middx2031-middlesex-2031-festival

Masonic

Charitable Foundation

Gift Aid Envelope (GAE) Collections: Making a donation

Thank You
/ EaCh donor Should Com plete the tear off Please complete this slip in BLOCK capitals and place in the envelope with your denatien

First Name in full

slip on the GAE and if they wish to Gift Aid (v e

the donation ensure they complete: |5umm| [ TTTTTTTTITTTTT T

House Name

o Full name and Address

Address

o Date postoote [T T 1] [T 1] oenmen€ [T 1- ]
o Tick the relevant box o [L1/LL1/ Dj]]::m::w::::-»:-;:m
v" Once collected, the Treasurer &or Charity | -~z MMM oo F
Steward should count the contents of the
GAEs and ensure that the amounts agree
with the amount entered on the tear off slip ) Middlesex31 Festival @
v’ Once totalled please bank the money into Completing a Gift Aid Envelope
the Lodge/Chapter account and issue a o RS S ISP U2 SRS YO R TS B e
cheque made payable to “The Relief [;-n wete your st ame
Chest Scheme” for the total.
v’ Please complete an Envelope Verification Grapier et
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Schedule for the collection and post to the (3, Romemberto wrke e |

date and amount of your
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Relief Chest office together with the fonaten

/4. If you are a UK tax pay—\‘
H er and wish to Gift Aid

cheque and the tear off slips. Sran o S

worth 25% more), please

6
/1
5. The Relief Chest
number is MIDDX2031
7

read the declaration on
the back of the slip and

\TICK the i box

-

Middlesex31 Festival

Envelope Verification Schedule itin the envelope with your

donation
h.

i
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5. Tear off the slip and pup}
J

Details of person submitting cheque and slips

First Name | | | |

Sumame NN EENEEENNEEEEEE

Thank you for your generosity

Address | | | |

For Freemasans, for familles, for everyane

refierchestrame | [ [ T T T T T T TTTTTTTITTTITT] Gift Aid Envelope Guidance Notes

. Thank You
Lodge/chapterno. [ [ | [ [ [ | |  ReliefChestno. MIDDX2031 b et st et e — -

envelope with the cash or cheque donation.

. - if the donor wants the donation to be Gift Alded and
Mo. of envelope slips |:|:|:| Total amount of GAE donations £ [I:I:I]:I:Ij toss not hava a pravious daciaration thay must
complets the envelope themszsives, ansuring that

Total amount of non Gift Aided donations £ Djj]]jj ‘.":_""ml! sections are completad In the sama e
Total amount of all donations £ [ [ [ [ [ [ [ | + Fistname and sumame i

» House name of number and posicode

—
= Amount of donation e .
Total amountofcheaue £ [ [ | [ [ ] | | + Date of donation = =
« Tick the relevant bax -
Bank transfer detalls.
Date of transfer
ot 2. The Rellef Chest Reprasentalive andior Treasurer
(preferabiy both together) count the contents from each
Account Name: The Rellsf Chest Scheme Account Humber - 02585235 envelope and make sure ihat It agrees with the amount ," R
Sort code: 18-00-02 Ret MIDDX2031/L1234/GAE entersd on the tear-off sllp. - ﬂ'/
Please make all cheques payable to The Relief Chest Scheme \ ":l:;'l*" /
Signature Date D:l:l:l]:l:lj 3. The money is banked Into the Lodge/Chapter bank

‘account and the Envelope Verfication Schedule s

Frease forward ine compisted schedule, al completed GAE sips and the chegue to Rellef Chest Scheme. Masonic Charitabie Foundation completed

60 Great Quesn Street, Langdon WC2B 547 Tele: 020 3146 3352

4. The Relef Chest Reprasantative or Treasurer can then
alther:

Dats Protection Act 2018 and the UK GDPR (General Data Protection Regulation) - Privacy Notice
T Bl e Gnam ot r ar s The S 34 o s DA e H
B e e e e o Tt
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To St out more: about horw we handle, shane and sore your peronal Inermiation and how k5 amend or raguest 3 copy of I”ll I ‘"l””
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+ Draw a cheque made payable to “Rellef Chest
Schems * for the tofal amount.

+ Make 3 BACS payment for me total amount to:
Account name: The Relef Chest Schema
Account Numbsr: 02585235
Sort Code: 15-00-02

5. The cheque (If applicabie), envalope verication
sehadule and all ihe t2ar-off slips are sent in:

Rellef Chest Scheme,

Masonic Charitable Foundation, €0 Great Queen Street,
London WC28 SAZ.

Tel- 020 3148 3352




Online Fundraising/ Sponsorship Pages:

Individuals taking part in sponsored events for the Festival can create their

own fundraising pages from the main Festival fundraising appeal page.

v’ Select “Create a fundraising page” at

Create an account

Follow the instructions and fill in details of
the sponsored event and goal amount

v’ Under page options, add the Lodge
number to be credited on the end in the
URL box. This will ensure the right Lodge
is credited for honorific purposes.

AN

Save the page and start fundraising.
Participants can log in and make updates
and changes to their page and upload
progress photos at any time.

v" Donors can Gift Aid any donation they
make.

ANERN

Middlesex 2031 Festival

Due to launch in early 2026

( DONATE OR FUNDRAISE J SET A REGULAR DOMNATION m
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https://donate.givetap.co.uk/f/masonic-charitable-foundation/middx2031-middlesex-2031-festival

QR Code:

Donations can be made using a smart phone by scanning the QR code below.

- Scan QR code

- enter amount

- enter personal details

- enter address

- enter Lodge/Chapter no

- pay by card/mobile/
Google pay

- confirm gift aid declaration

Middlesex31 Festival @

Digital Donations

To make a donation, scan the below QR code

( Middlesex 2031 Festival \

MIDDX2031

To make a donation
scan with phone camera to open
or visit URL

https://gtap.uk/middx2031

OR

click the below URL

https://gtap.uk/middx2031




Transferring funds from a Lodge/Chapter Relief Chest

Funds held in a Lodge Chest can be transfered to the Middlesex31 Festival Relief Chest
by using a Green form or e-voucher. The transfer amount can be allocated to the
individual members for honorific purposes. Only complete a Transfer Allocation form if
the donation amount is to be allocated to members.

Green Form e-Voucher
e Write Middlesex31 Festival as the & wisit nitps:imer ong ukisUD poR-oUr-work el chestie-yousher-sarice!
charity name

+« Click on Request a Payment

+ Register (your name and email address)
« Confimn registration (via email)

« start new voucher

« add payment details

* Write MIDDX 2031 as the registered
charity number

+ add amount in numbers and words
# gign the form (Relief Chest representative +

another officer Hame: Middlesex31 Festival
« postthe green form to Relief Chest Scheme Bler Choet Mo bar: TDOX203 1
« enclose a transfer allocation form if applicable Amount- £0.00

s add second signatory details
« submit the voucher

If the donation to be allocated to individuals for
honorific purpeses, complete the transfer
allocation form separately and retum to the Relief
Chest Scheme.

E-voucher service

aur Exnucher sanace allows Ralief Chest Foldars 1 request peyments to
thariies orline

Request a payment in three easy steps

1. Ered yourr R wf ichae:
o It 0 R el (s ST,
1 Conlemn and spprove

. Relief Chest Transfer Allocation Form
Masonic
0 ettt et Middlesex31 Festival

Far frearmasons, boe armaias, for svaryoes

Use this form to allocate funds transferred to individual donor

oo ([ [ [ [ [ [ ]| ] eswcnesie [ [ [ ] ]]]

First Name Sumame

House
Hame/No.

1 John Smith 123 AlB|1]2 3|Cc|D 30.00

Post Code Amount (£}

Total of Individual Donations | £
Lodge/Chapter Donation | £
Total to be transferred (please ensure this matches the total on the voucher): | £

Flesaze s2nd this form with the compisted voucher tor Relief Chest Scheme, Masonic Chattable Foundation, 50 Great Quesn Strest, London, WC2E SAZ.
Telepnone 020 3145 3352 EMal rellRENESI@MCL.Org.UK IIHII'!]
:

Data Protection Act 2018 and the UK GDPR [General Data Protsction Regulation) - Privacy Notics

The ReleT Ghest Seheme I committad 1o ProIEting YOur PErsonal INTormation. THE 5eheme (s fllly Ompiiant with DPA and UK misicutsun |

GOFR legisiation when handiing your personal data. Dur legal biasis for callecting, prosessing and snatng personal farmation 35 set out In our Privacy Poicy Is based on the lgitimats

Interest of the Reler Chesi Scname.

To ind out more acout how we handle, share and siore your personal Information and how to amend of request a copy of any personal Information we hokl acout you, please visit Jon2s
www. melirelefohestiprivacypolicy

Please return the completed Transfer allocation form to Relief Chest Scheme
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Lodge/Chapter Donations:

v" Complete a Miscellaneous Payment Form

v Write Lodge/Chapter name and number in the
Description box

v" Make a cheque is made payable to “The
Relief Chest Scheme” or

v Make the payment by bank transfer

v" Send the completed form and cheque to the
Relief Chest office

Local Banking Facility:

v" The Lodge Charity Steward can request a
special paying in book to bank their
donations directly into the festival Relief
Chest
Complete the paying in slip with the cash/
cheque details
Enter your LODGE NO (L1234) as

"Particulars for statement.

Pay money into any local Natwest branch
Post the second copy of the paying in slip
from the paying in book and any donation
forms to Relief Chest Scheme

v" Retain the third copy for your records

<]

r m
e"!‘“‘?!‘?‘, Miscellaneous Payment Form @
. Please do NOT use this form for personal donations

Relief ~
Relief Chestname  Middlesex31 Festival
Please send compieled form and donan 1
Relief Chest no. Rellef Chest Scheme, Masonic Chantanle Foundation,
50 Great Quean Street, Lansan WC28 SAZ
TeLT20 3453352 Emalrelefchesi@met.org.uk J
Donation Det .
Please ensure all cheques are made payable to The Relief Chest Scheme
msonanans ¢ [ TTTTTT] owe [T LT TT-TTTT]
Description of donation (please enter Lodge name and number and other info e.g. L1234/Raffie )
LTI T I I ITITITIITTITT]
LTI I I T TP III I IITITTITIIITITIT]
J

Receipt D

Please tick i a receiptis required (] Pias8 nots tmat racaipts csn only bs Issusd o ths RslleT Chest Reprassntative. ...,

B ‘L.umHum“ ]

ket
1 GO s . ek s s i o e b o i, oo b s
Paeacy P

C

THE GRAND CHARITY OF FR
\UNDER THE UNITED GRAND LODGE OF
ENGLAND. "RELIEF CHEST NO 1

bwe bank giro credit 4§

THE GRAND CHARITY OF FREEMASONS
UNDER THE UNITED GRAND LODGE OF
ENGLAND. "RELIEF CHEST NO 1

B

Cash *
bwe bankgiro credit 4§

= bank giro credit

Notes §50

18-00-02 25852351 £

FLEASE DO NOT FOLD THIS COUNTRRFOSL O WRITE OR MARK BELOW THIS LINE

»520775* 18w000 2

25852354 77




Making payments by Bank Transfer:

Account Name: The Relief Chest Scheme
Account Number: 02585235

Sort Code: 18-00-02

v
v
v
v' Ref: MIDDX2031/Your Lodge No/name

Downloading donation forms and quidance

Relief Chest Scheme contact details:

Queries on;

Regular donations/Direct debit : Ashraf Muwawu - amuwawu@mcf.org.uk - 020 3146 3345

QR/ Freemasonry Gives: Jack Coventry jcoventry@mcf.org.uk - 020 3146 3349

Postal and Credit/Debit card donations: Mitchell Huett mhuett@mcf.org.uk - 020 3959 2807
Donations from a Lodge Relief Chest: Karon Chatterton kchatterton@mcf.org.uk - 020 3146 3348

General queries
Telephone : 020 3146 3352
Email : reliefchest@mcf.org.uk

Please send all completed donation forms and cheques to:
Relief Chest Scheme, Masonic Charitable Foundation, 60 Great Queen Street London WC2B 5AZ

10



amuwawu@mcf.org.uk

telief Chest Scheme

Set up a Reqgular Donation into the

Middlesex31 Festival

To set up a direct debit instruction scan the below QR code
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Important information - The regular donations into the Middlesex31 Festival are managed via the Middlesex Continuous Giving

scheme. Relief Chest number 4EVERMIDDX

https://donate.mcf.org.uk/festival-or-appeal/?festivalld=19516



https://gtap.uk/met2023

Middlesex31 Festival

Single Donation

To make a donation, scan the below QR code

( Middlesex 2031 Festival \

MIDDX2031

To make a donation
scan with phone camera to open
or visit URL

https://gtap.uk/middx2031

OR

click the below URL

https://gtap.uk/middx2031



https://gtap.uk/middx2031

MIDDLESEX31 Festival Relief Chest Scheme RCS
First Name

L3
5

MIDDLESEX31 Festival Relief Chest Scheme RCS
First Name

MIDDLESEX31 Festival Relief Chest Scheme RCS
First Name

Surname Surname Surname

N N I | TP T ] | T
Lodge / Chapter No. Lodge / Chapter No. Lodge / Chapter No.
. L T[] L T[]
ponaTioNg| [ | |- [ | ponATONs| | | |- [ | ponATioNs| | | |- [ |

MADE BY QR CODE |:| GIFT AID ADDED |:|

MADE BY QR CODE |:| GIFT AID ADDED |:|

MADE BY QR CODE |:| GIFT AID ADDED |:|

MIDDLESEX31 Festival Relief Chest Scheme RCS
First Name

MIDDLESEX31 Festival Relief Chest Scheme RCS
First Name

MIDDLESEX31 Festival Relief Chest Scheme RCS
First Name

N N N N I I O

N N N I I I

N N N I I

Surname Surname Surname

1 N I I [ B R [ O R B
Lodge / Chapter No. Lodge / Chapter No. Lodge / Chapter No. Y
LT[ [ | I T [ | | I T [ |

ponaTioNg| [ | |- [ | ponaTioNg| | | |- [ | ponaTions[ [ [ ]-[ [ ]| ==

MADE BY QR CODE D GIFT AID ADDED D

MADE BY QR CODE |:| GIFT AID ADDED D

[=]2%F:
MADE BY QR CODE |:| GIFT AID ADDED |:|

MIDDLESEX31 Festival Relief Chest Scheme RCS
First Name

MIDDLESEX31 Festival Relief Chest Scheme RCS
First Name

MIDDLESEX31 Festival Relief Chest Scheme RCS
First Name

Surname Surname Surname

I N A O O I N A O O I
Lodge / Chapter No. Lodge / Chapter No. Lodge / Chapter No.

L [ 1| | [ T [ [ | | [ [ [ |
DoNATIONE| | | |- | | poNnATione| | | |- | | poNATioNg| | | |- | |
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